
 
JOB DESCRIPTION 

 

 

FLSA:  Non-Exempt      EEOC Category:  Non-Managerial 

_________________________________________________________________________________ 

Job Title:  Maintenance Technician   Department:  Administration  

__________________________________________________________________________________ 

Job Location:  Upper Guadalupe River Authority, 125 Lehmann Dr., Suite 100, Kerrville, TX  

 

Part-Time:  29 hours per week.  Working hours Monday through Friday may vary. Occasional work 

on the weekend.   

__________________________________________________________________________________ 

Objectives: Provides indoor and outdoor facility maintenance, landscape maintenance, river-crossing 

cleanup and other projects as needed to support the objectives of UGRA. 

__________________________________________________________________________________

Organizational Relationships: 

 

1. Reports to: Business Manager\Assistant General Manager. 

2. Other:     Frequent contact with all staff personnel, public, and vendors in person and over the 

telephone, Limited contact with Board of Directors.  

__________________________________________________________________________________ 

Required Knowledge, Skills, and Abilities: 

 

HS Diploma required.  Proper knowledge of safety procedures.  Ability to understand and comply with 

local, state, and federal regulations. Reliable, highly motivated, energetic, and able to handle multiple 

tasks in a day.  Must be a self-starter with lots of initiative and able to work independently as required. 

__________________________________________________________________________________ 

Certificates and Licenses Required: 

 

Valid Texas motor vehicle operator’s license, safe driving record. 

__________________________________________________________________________________ 

Level of Supervision: 

 
Limited – Assigned general and specific responsibilities. 

__________________________________________________________________________________

Major Job Responsibilities/Specific Tasks Involved: 

 

Landscape maintenance of the UGRA EduScape and operation of irrigation system. 

 

Collect, remove, and properly and legally dispose of all trash at 14 designated river crossings. 

 

Perform routine building maintenance such as painting, changing lightbulbs, troubleshooting plumbing 

and electrical issues. 

 

Organizational and time management skills. 

 

Performs such other duties as may be assigned by the General Manager or Business Manager\Assistant 

General Manager. 

________________________________________________________________________________ 



 

Physical Demands of the Position: 

 

Must be able to lift a minimum of 50 pounds.  Must be able to traverse difficult terrain with equipment 

including but not limited to loading/unloading lawn equipment, tools, and trash. Job performance also 

requires exposure to the elements and weather. May include exposure to some hazards.   

________________________________________________________________________________ 

Tools and Equipment Utilized in Performing the Duties of this Position: 

 

Lawn mower, trimmer, blower, wheelbarrow, shovel, rake, and small landscaping tools. 

 

Motor vehicle. 

 

Ladders, trash grabbers, small hand tools, and paint equipment. 

 

Microsoft Office Suite, telephone and computer networking equipment, printers, calculator, copying 

machine scanner and facsimile equipment.  

__________________________________________________________________________________ 

Additional Comments: 

 

The person in this position must have the ability to perform multiple tasks simultaneously; a 

professional image must be conveyed to all parties; local travel is required. 

__________________________________________________________________________________ 

 


